
 
 
 
 
COUNCIL             

 
Date: 27 January 2020 
 
Title: Community Emergency Plan 

 
Purpose of the Report: To provide Members with information regarding the 

creation of a Community Emergency Plan.  
 
Contact Officer:                Sarah Sandiford (Head of Democratic & Central Services)  
 

Corporate 
Objective/s 

 To consolidate processes and 
procedures, ensuring operational 
efficiency and a structure which will 
underpin future service delivery by 
the Town Council. 

Implications:   

Financial No  

Human Resources Yes Standby/callout policy 
recommended for approval.  

Operational/Service 
delivery 

Yes To provide a framework within 
which to assist the principal 
authority in the event of a 
community emergency. 

Procedural/Legal No Statutory responsibility for 
emergency planning rests with the 
principal authority.  

Risk/Health & Safety No  

 
1.0 RECOMMENDATION 

 
1.1 As recommended by the Community Safety Sub-Committee of 13 January 

2020 and the Policy & Finance Committee of 20 January 2020, to approve 
the Community Emergency Plan as a framework to support the local 
authority in the event of a designated emergency situation. 
 
 

2.0  BACKGROUND 
 
2.1  Central Bedfordshire Council has a responsibility under the Civil Contingencies 

Act to undertake a number of activities as a Category 1 Responder. These 
activities include the assessment of local risk and the creation of emergency 
plans.  

 
2.2  In February 2017 Central Bedfordshire Council held a Town and Parish Council 

Conference to give guidance on the creation of Community Emergency Plans for 
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each parish. Parish Councils have been asked to submit their Plan to CBC for 
their records.   

 
2.3 An Emergency Plan for the parish would provide a framework for how to deal 

with an emergency event such as, for example, a derailed train, localised flooding 
or a significant fire.  

 
2.4 The Plan would contain specific local information such as: 
 

- local skills and resources which might be useful in an emergency  
- organisations and groups which may know vulnerable people, who may 
require extra help in an emergency 
- locations for potential use as places of safety and assistance centres  

 
2.5 The Town Council has been fortunate to benefit from the knowledge and 

experience of a local volunteer who is already part of the Central Bedfordshire 
emergency response team. A small working group has met on a number of 
occasions to discuss and draft the emergency plan for Leighton-Linslade.  

 
3. RESPONSIBILITIES 
 
3.1 As outlined above, statutory responsibility sits with the principal authority. Co-

ordinating the response to an emergency, including deployment of any 
volunteers (and insurance thereof), is understood to be the responsibility of 
Central Bedfordshire Council.  

 
3.2 The Town Council would have a responsibility to appoint a duty officer, 

contactable 24/7. At present there is no provision for standby/callout within 
employee contracts.  A new policy has been given consideration by the 
Personnel Sub-Committee on 6th January 2020 and by the Policy & Finance 
Committee on 20th January 2020 and is recommended for approval by Council.  

 
3.3 The Town Council would ensure consent had been sought for any personal 

details contained within the Plan. Consent would be checked on an annual 
basis. The Plan would also be subject to annual review. 

 
3.4 The Town Council would ensure emergency out of hours procedures were in 

place to assist the on-duty officer with any necessary actions (e.g. 
website/social media procedures and passwords, key/alarm details). 

 
3.5 Where a list of Community Volunteers is held by the Town Council, the Council 

will periodically make contact with those volunteers to check their details remain 
current and that they give consent to remain on the contact list.  

 
3.6 The group then signs up to receive emergency alerts from organisations such 

as the local police force, the Environment Agency and Defra and considers how 
best to communicate information in the event of an emergency situation.  

 
4. NEXT STEPS 
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4.1 Once the Plan is approved, the wider population can be advised of its existence 
and additional group members and community volunteers recruited. 

 
4.2 Once a response group is in place, a mechanism to communicate with the group 

members will be set up (likely WhatsApp) and periodic training sessions may 
be held. The group will also input into the annual review of the Plan.   

 
4.3 Upon adoption of a standby/callout policy, the terms of employment for 

appropriate employees will be amended to reflect this. Arrangements will be put 
in place for cover in the event of holiday/sickness. 

 
4.4 Consideration will be given to any equipment requirements (e.g. radios, ID 

badges for emergency team). 
 
4.5 The Town Council/emergency response group will be in regular liaison with the 

Central Bedfordshire emergency planning team to ensure responsibilities in the 
event of deployment are clear.  

 
4.6 Periodic review of the plan and some limited testing of potential scenarios will 

be scheduled.  
 
 
End.  


